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¢ Apsistant Director, OCD

SUBJESTr  Chongs of Titlo and Qrpanization of the former

Central Recoxis Diﬂsiazx

1. Tho Central Recowds Division, A%l has beon intervated into
the Office of Collealion and Dissoninaticn and no lonpor evista unier
its old title, Many adninmisirative imsusncos and foras vill eonbirue
to beer the old name and will be & sowrce of confusion wntil thene
items can ba revised, It seoms dosireable to call attonticn to tho
SIINCOS e : '

2, The Mail & Courter Section, somatinos incerreetly Imown ag
f0entral Mall®, is now the Mail & Courler Soction, Administrative
Gt’:‘.fj.‘. i )

Je The former Information Distritution Saetion, Central Nacords,
is responaible for the recsipt, recondiing, and distribution of intollm
isonae materinl and contimuen to funchlon with munplenenial duties,
a3 the Infermation Ddstribution Divislon, CIA Library, O0D.

4e The Archiveg Division, CIA Idbraxy, 00D, profors all other
dutles of the formor Contral Records with duties divided am follows:

2. The Afainistrative Rocords Soction continuves the dutles
of recolpt, rosording, routing, snd dlopateh of all ndninistrate
1vo mail and operates a contral £ile for ndninistrmitiva docunients
28 provided for in wriowns rogulationg,

‘b, Ths TOP SRCRET Control Snotion, aa rart of 1ts dutles,
procosseg all adsinistrative and Intollisence TOP signn docwienta
formerly, the dution of tha Special Distribution Hectien,

¢, . The Records Manegomend Sectfon oporntes the CIA Avchlves
ond other stornge ectivitios for inactivo documenta including
oth intellirence and edminintrative, A1l mattors off filing
systens and the adninistration of rocords in goneral, sro tho
rosponsibilities of tha Division, '

TNES B, ADREVS STAT

Ny T

‘ Approved For Release 2005/01/10 : CIA-RDP84-00951R000100020061-4




